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Introduction 

The Sanford Housing Authority (SHA/Authority) was incorporated September 8, 1961 and is governed by a 
seven-member Board of Commissioners. The Chief Executive Officer and Contracting Officer is Shannon 
Judd. 

The SHA is requesting proposals from qualified and experienced firms who have a demonstrated track record in 
successfully performing plumbing services in accordance with the necessary rules, laws and regulations. SHA 
currently administers subsidy to multiple residential housing units under various components of the Housing 
Assistance Programs, including the Public Housing and Housing Choice Voucher (HCV) Programs. 

There are 446 housing units contained in eight developments. 

Linden Heights: 46 
Utley Plaza: 56 
Foushee Heights: 40 
Stewart Manor: 100 
Matthews Court: 50 
Garden Street: 57 
Gilmore Terrace: 71 
Harris Court: 26 

226 Linden Avenue: 5 Units (not yet renovated) 

Firms must not be included on the HUD Contractor Debarred List. 

There is no expressed or implied obligation for SHA to reimburse firms for any expenses incurred in preparing 
proposals in response to this request. 

I. Scope of Services

The Authority is requesting proposals from qualified, licensed, and full-time plumbers to provide on-call 
services for the housing developments and for its central office building. The contractor will provide plumbing 
repairs, upgrades, installations, and replacements on an as-needed basis to include installation, repairs or 
modification to water, sewer and drain lines; cleaning and unstopping of drains and sewer lines from l" to 6"; 
installation, repairs or modification of a variety of bathroom, i.e., sink, shower, toilet, urinals, hot water heaters, 
well pumps, holding tanks, and drains; installation of gas pipes, pipe insulation, and heat tape; installation and 
testing of backflow preventers. Other types of repairs and services may be required.

The initial contract period will be for one year. The Authority reserves the right to issue one-year contract 
renewals, for a maximum contract term of five years. The pricing for the first year shall remain as bid for the 
entire year. Any price increase for subsequent years must be submitted to the Authority no later than sixty days 
prior to the renewal date and must reflect a rate not less than the current prevailing wage. 

The plumbing components of these communities include but are not limited to: water piping, meters, valves, 
drains, waste systems, fixtures, gas piping, pumps, and backflow devices. Any proposal must be able to define 
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f If there are any questions regarding the work that is to be done, it will be the responsibility of the contactor to 
contact the Property Manager and request clarifications before proceeding. 

g. No single job shall exceed $3,000.00 under the terms of this contract. It is up to the expertise of the
Contactor to estimate initial cost of each individual job or project and provide a written estimate to the SHA
representative.

h. It will be required that the Contractor diagnoses the problem and makes the necessary repairs as soon as
possible.

1. The Contractor must work as quickly and efficiently as is possible. All repairs are to be first class quality.

J. The Authority reserves the right to terminate the contract with a 30-day written notice.

k. By executing this contract, the Contractor represents that he/she has familiarized himself/herself with the
local conditions under which the work is to be performed.

1. In the event of accidental site damage, it will be the responsibility of the Contractor to return the site to its
original condition at no cost to the Authority.

m. If temporary repairs are needed due to an emergency, the Contractor is instructed to do so at the
direction of the Property Manager.

n. It will be the responsibility of the Contractor to leave the area in a clean, "broom swept" state.
Contractor must remove all debris generated while making repairs, replacements, or installations.

o. Contractor is an independent contractor. The manner in which the services are performed shall be
controlled by the Contractor; however, the nature of the services and the results to be achieved shall be specified

by the Development Authority. The Contractor is not to be deemed an employee or agent of the Development
Authority and has no authority to make any binding commitments or obligations on behalf of the Authority

except as expressly provided herein.

IV. Response Information

The Authority is not obligated to enter into any contract on the basis of any submittal in response to this RFP. 
SHA reserves the right to request additional information from any contractor submitting under this RFP if it is 
deemed that such information is necessary to further evaluate the contractor's qualifications. SHA reserves the 
right to interview any contractor submitting under this RFP. Contractors shall be responsible for all costs 
associated with the contractor's submittal and are not reimbursable. 

The Authority reserves the right to reject all submissions, reissue a subsequent RFP, terminate, restructure, or 
amend this procurement process at any time. 

V. Submission Requirements

Proposals must be received no later than 4:00 PM, EST, November 13, 2020.

Late bids will not be accepted. 
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Proposals must be submitted with one (1) original hard copy, and three (3) copies of the proposals in sealed 
envelopes as described in the selection process clearly identifying the first section and the second section. The 
envelopes must include the following information; Firm Name, Bid Number, Bid Description. The original 
hard copy must be stamped "Original". Proposals shall be submitted to the attention of the Chief Executive Officer, 
Sanford Housing Authority, PO Box 636 (Mailing Address)/1000 Carthage Street (Physical Address), Sanford, 
NC 27331/27330. 

In response to the current COVID-19 pandemic, responses may be submitted electronically. Please email all 
responses in PDF format to bstephens@sha-nc.org. Please put "RFP 20-004 Response" in the subject line. 

Deadline for questions will be October 30, 2020, 5p.m.. The answers to questions received will be posted on 
November 3, 2020 by the end of the business day. All questions and answers will be posted on the website at 
www.sha-nc.org. 

All inquiries should be sent via email to Bridgette Stephens, bstephens@sha-nc.org. 
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VI. Other Clauses

1. No material belonging to the Authority may be removed from the office of the Authority.

2. No member, officer or employee of the Authority, no member of the governing body of the locality in which
any of the projects situated, no member of the governing board of the City of Sanford where the Authority was
activated, and no other public official of such locality or localities who exercise any functions or
responsibilities with respect to the Authority's projects during his/her tenure, or for one year thereafter, shall
have any interest, direct or indirect, in this contract or the proceeds thereof.

3. No member of or delegate to the Congress of the United States, or Resident Commissioner, shall be
admitted to any share or part of the contract or to any benefits that may arise there from.

4. The plumber warrants that he/she has not employed any person to solicit or secure the contract upon any
agreement for a commission, percentage, brokerage, or contingent fee. Breach of this warranty shall give the
Authority the right to terminate the contract, or in its discretion, to deduct from the plumber's fee the amount of
such commission, percentage, brokerage, or contingent fees.

5. The plumber shall not assign or transfer any interest in the contract without prior approval of the Authority.

6. The Auditor covenants that she/he presently has no interest and shall not acquire any interest, direct or
indirect, in the projects and/or programs of the Authority, or any other interest, which would conflict with the
performance of his/her audit.

VII. Contract & Payment of Fees

The plumbing services contract must be approved by the Board of Commissioners. Invoices are subject to
approval by Authority staff.
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