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REQUEST FOR PROPOSALS

Uniform Physical Conditions Standards (UPCS) Inspection Services

RFP No. 18-001

ADDITIONAL INFORMATION & CLARIFICATION DEADLINE
February 6, 2018 at 6:00 p.m.

PROPOSAL SUBMISSION DATE AND TIME
March 6, 2018 at 4:00PM (EST)

The responsibility for submitting a response to this Solicitation at the Sanford
Housing Authority on or before the stated time and date will be solely and strictly
the responsibility of the Respondent. The Sanford Housing Authority will in no way

be responsible for delays caused by the United States mail delivery or caused by any
other occurrence.

Copies of this Solicitation document may be obtained by visiting www.sha-nc.org.

Contact Person: Shannon Judd, CEO/Procurement and Contracting Officer
Email: smclean@sha-nc.org | Phone: (919) 776-7655, extension 222
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The Sanford Housing Authority, Sanford, NC, hereinafter referred to as “SHA” and “Owner”, a
recipient of federal assistance through the U.S. Department of Housing and Urban
Development (HUD), hereby gives public notice of its intent to utilize a competitive negotiation
process, in accordance with 24 CFR 85.36, is hereby soliciting Proposals from qualified and
experienced firms who have a demonstrated track record in successfully performing residential
property inspections in accordance with the U.S. Department of Housing and Urban
Development’s Uniform Physical Conditions Standards (UPCS).

Firm shall administer UPCS inspections for the public housing (PH) program. Firm must not be
included on the HUD Contractor Debarred List.

SHA’s central office is in Lee County. SHA currently manages 447 PH units in Lee County.

The SHA has diverse construction projects scheduled for the next few years. Via the Rental
Assistance Demonstration Program, the SHA will convert its public housing developments
essentially to section 8 housing. Therefore, many of the public housing units will become
section 8 units.

Please submit one (1) original Proposal, three (3) copies of the original Proposal and one (1)
digital copy on compact disk (CD) or USB Flash Drive either by mail or hand-delivery in response
to this Solicitation. Proposals are to be submitted in a sealed envelope bearing the name of the
individual and/or company, and the address as well as the number and title of this Solicitation
no later than the date and time specified in the Solicitation Timetable section. Proposals
received after said date and time will not be considered and no time extensions will be
permitted. Address your Proposal to Sanford Housing Authority, Attention: Shannon Judd/CEO,
(Physical Address) 1000 Carthage Street, Sanford, NC 27330, (Mailing Address) PO Box 636,
Sanford, NC 27331. Please clearly mark Proposals:
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”IMPORTANT, SOLICITATION ENCLOSED”

Uniform Physical Conditions Standards (UPCS) Inspection Services
RFP No. 18-001

SHA’s tentative schedule for this Solicitation is as follows:
Event Date Time

Advertisement Dates: Sunday, January 21, 2018 and
Sunday, January 28, 2018

Last Date for Receipt of Written Questions: Tuesday, February 6, 2018 6:00 pm

Last Date for Responses to Written Thursday, February 8, 2018 6:00 pm
Questions:
Proposal Submission Deadline: Tuesday, March 6, 2018 4:00 pm

(The SHA reserves the right to delay or modify scheduled dates)

SHA is an equal opportunity agency. SHA solicits and encourages Minority Business Enterprise
(MBE) and Women Business Enterprise (WBE) participation in its contracts.

ACCEPTANCE AND REJECTIONS

The SHA reserves the right to reject any or all Proposals with or without cause; to waive any or
all irregularities regarding the specifications and to make the award to the Respondent offering
the greatest advantage to the SHA.

The SHA reserves the right to cancel the solicitation. SHA reserves the right to withdraw or
cancel any contract(s) resulting from this procurement. Should SHA cancel said contract,
contractor will be reimbursed for cost incurred up to that point (providing these costs are
legitimate and documented to SHA's satisfaction) in providing said study. Additionally, the firm
will be entitled to retain any prorated payments it has received up to that point.

Further information regarding this solicitation can be found at www.sha-nc.org.

We look forward to your active participation in this Solicitation.

Sincerely,

Shannon Judd,
CEO/Procurement & Contracting Officer
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Introductlon

The Sanford Housing Authority (SHA) is a public body and a body corporate and politic established in 1961
under the laws of the state of North Carolina. A Board of Commissioners, appointed by the Sanford City
Council, North Carolina, governs it. Ms. Shannon Judd is the Chief Executive Officer. SHA’s fiscal year is
October 1%t — September 30™. SHA currently operates approximately 447 units of conventional public housing,
and provides rental assistance to approximately 700 residents through the Housing Choice Voucher Program.
As a Public Housing Agency, SHA is required to inspect assisted dwelling units for compliance with HUD's
Housing Standards, and other related standards to ensure each subsidized unit remains in decent, safe and
sanitary condition.

The SHA received a Rental Assistance Demonstration (RAD) Program award for its entire public housing
portfolio from the U. S. Department of Housing and Urban Development. The RAD program allows projects
funded under the public housing program to convert their assistance to long-term project-based Section 8
rental assistance contracts.

Purpose

The SHA is a recipient of federal assistance through the U.S. Department of Housing and Urban Development
(HUD), hereby gives public notice of its intent to utilize a competitive negotiation process, in accordance with
24 CFR 85.36, is hereby soliciting competitive sealed Proposals from qualified and experienced firms
(“Proposers” or "Respondents") who have a demonstrated track record in successfully performing residential
property inspections in accordance with the U.S. Department of Housing and Urban Development’s Uniform
Physical Conditions Standards UPCS). The SHA intends to award one contract to a qualified organization based
upon expertise, qualifications and costs.

Respondents will be evaluated on relevant experience, documented project staffing, corporate management
support, past performance and price. The solicitation will provide the specific requirements for submission.

Public Housing Program

The public housing program is comprised of 447 units. The units are in eight developments (three AMPs)
located in Lee County, North Carolina. The SHA request inspections in accordance with the UPCS standards,
for 100% of the units. SHA’s continued success will, in part, be contingent upon the successful operation of its
Housing Assistance Programs and its ability to maintain safe, decent and sanitary housing units.

e AMP 1
o Utley Plaza — 56 units
o Foushee Heights — 40 units

m
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o Linden Helghts —46 units (includes a management office, maintenance shop and community
space)

e AMP 2
o Stewart Manor — 100 units (includes a management office and community space)
o Matthews Court — 50 units (includes a management office/community space)

e AMP 3
o Gilmore Terrace — 71 units (includes a management office and community building)
o Garden Street — 57 units (includes a management office/community building)
o Harris Court — 26 units

SHA's central office located at 1000 Carthage Street is also included in the ACC and should be inspected as
well.

Proposal Deadline

Proposals shall be received until 4:00 P.M., EST, on Tuesday, March 6, 2018. Proposals may be submitted
prior to the deadline, but no proposal shall be evaluated until after this deadline. No proposals will be
accepted after the deadline. This will be an electronic RFP and will only be available on www.sha-nc.org. All
modifications to this RFP will be posted on the Sanford Housing Authority’s web site and will not be e-mailed
or sent via mail. Itis the firm’s responsibility to ensure that the entire RFP package has been reviewed prior to
the firm’s submittal of a proposal.

Submission Package ,

Bidders shall provide one (1) unbound original and three (3) copies of their complete submission package in a
sealed envelope or box, three hole-punched. The Bidder shall also provide one PDF version to be submitted
on a CD. The cost proposal for services to be rendered pursuant to this solicitation must be placed in a
separate, sealed envelope which is to then be placed within the submission package. On the outside of the
submission package should be the bidder's name, address and the due date along with the following
information:

“
RFP No. 18-001
UPCS Inspection Services RFP Page 7 of 46
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Uniform Physical Conditions Standards (UPCS) Inspection Services

Request for Proposals (RFP #18-001)

The proposals should be delivered or mailed to the following address:

Sanford Housing Authority Sanford Housing Authority

Attn: Shannon McLean, Chief Executive Officer Attn: Shannon McLean, Chief Executive Officer
1000 Carthage Street (Physical Address) PO Box 636 (Mailing Address)

Sanford, North Carolina 27330 Sanford, North Carolina 27331

The submission package shall be signed by an officer of the respondent who is legally authorized to enter into
a contractual relationship on behalf of the respondent, and the respondent shall affix the organization’s
corporate seal to these documents. In the absence of a corporate seal, the submission package shall be
notarized.

SHA reserves the right to reject any or all proposals or to waive any informalities in the bidding, or select the
proposal which in its opinion, is in the best interest of SHA. No bid shall be withdrawn for a period of 60 days
subsequent to the opening of bids without the consent of SHA.

Deadline for Inquiries

Questions concerning this RFP shall be submitted via email only to smclean@sha-nc.org and the deadline for
inquiries is Tuesday, February 6, 2018 at 6:00 p.m. EST. No phone calls will be accepted. No verbal requests
for clarification or information will be accepted. Responses to emailed questions will be posted on www.sha-
Mg as an addendum and such Addenda will have the same'binding effect as though contained in the
original RFP.

Inspections

The firm will conduct inspections in accordance with HUD’s program requirements (currently Uniform Physical
Conditions Standards for the public housing program), lead-based paint regulations found in 24 CFR Part 35,
State of North Carolina Carbon Monoxide Detector Act, other HUD documents, Sanford City “Housing Code”
and Sanford Housing Authority’s Admissions and Continued Occupancy Policy and any other requirements.
The inspections shall be performed as though this is a REAC inspection, thereby, in accordance with REAC
inspection requirements.

“
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Scope of Work

The Contractor shall furnish sufficient personnel with the necessary skill and judgment to perform all the
duties and responsibilities normally associated with the inspection function of the public housing dwelling and
non-dwelling units, as well as SHA’s central office (which is currently under an ACC).

The Contractor shall furnish sufficient organization, personnel and management staff with the necessary skill
and judgment to perform all the duties and responsibilities normally associated with the inspection function of
the public housing dwelling and non-dwelling units, as well as SHA’s central office (which is currently under an
ACC). Inspections shall include inspections of unit interiors, building systems, common areas, building exteriors
and site at all developments specified. All individual apartment units are to be inspected, this would include
any vacancies at the public housing developments.

The contractor shall perform all services as described below, any other description of services noted in the RFP
and those that are in compliance with HUD, federal, state and local law.

A. Notifications

1. All notifications, regardless of type, must at a minimum contain the following information:

Date notification was printed

Name and complete mailing address of landlord

Name and complete mailing address of client

Number of bedrooms

Type of Inspection

Date of Inspection

Scheduling timeframe of inspection (military time is not accepted)

If this is a “Deficiency Notification”, provide a complete detailed listing of all
deficiencies identified during the inspection (Vague or general comments will not be
accepted)

Name of inspector, name of respondent and name of person who performed the
inspection)

Contact telephone number for contractor

B.  Annual Inspections

1. Mail all notices by US 1st class mail (postmarked) no less than 15 days prior to the scheduled
inspection date.

e e e e e e e e e e e e e Ve AL T TN 4 A T o MOt At i et e sevd o |
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2 Provide a typed-written or computer-generated report (minimum 8-1/2 inches x 11 inches) of the
inspection deficiencies or inspection result letter (one for the owner/agent and one for the tenant) to
the SHA upon completion of the inspection so that SHA may take corrective measures in a timely
manner.

All Inspections

1.

Conduct physical inspections in accordance with Federal Uniform Physical Conditions Standards, the
Lead Safe Housing Regulations, Sanford City “Housing Code”, SHA Admissions and Continued Occupancy
Policy. The contractor shall us handheld data collection devices, as approved by SHA.

Schedule inspections and prepare and issue all inspection appointment notification letters in accordance
with a required inspections report provided by SHA.

Schedule all inspections by speaking only to or corresponding with the owner or their designee and
tenant. No inspections may be scheduled by leaving messages on voice mail. No inspections may be
scheduled with the tenant independent of the owner/agent. The contractor must provide notice to all
parties, SHA, owner/agent and tenant.

Schedule all inspections, regardless of type, with an inspection appointment window time 9:00 a.m. to
5:30 p.m. No inspection shall be performed outside of the scheduled appointment window. Any
inspection attempted outside the designated timeframe, will be done at the contractor's own risk.

Complete the last inspection, regardless of the type, by 5:30 p.m. each day, unless another time is
agreed upon by the contractor and the Tenant/Landlord.

Submit monthly Inspection Performance Summary Reports in an MS Excel Workbook format as
prescribed by SHA.

Complete all data entry, using SHA software, as required under the MIS system prescribed and provide
data using the same format as was provided to the contractor by the 8" day of each month. (SHA
currently uses SACS).

C. Other Duties

1. Develop and submit to SHA for approval, within 14 calendar days of contract execution, Standard
Operating Procedures for all inspection processes described herein, including all forms and form

“
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Ietters to be used. SOP must demonstrate to SHA's satisfaction the contractor's ability to provide all
services as requested.

2. Develop and submit to SHA for approval, within 30 days of contract award training and support plan
for SHA employees who will coordinate the services of the contractor selected. Provide on-site
training for staff including training materials, hands-on operations and protocol for Inspections staff
members of at a minimum 20 hours using visual aides and manuscripts. Provide on-going telephone
and/or email support to resolve owner and staff concerns.

The contractor shall also perform all services as described below:

Scheduling of Inspections
Inspect 100% of public housing units no later than August 31. Inspections are to be completed within five
business day of scheduling.

SHA will be responsible for identifying units to be inspected and any respective deadlines. The firm will be
responsible for scheduling all inspections in accordance with industry best practices, standard operating
procedures, and the parameters provided by SHA.

Inspections are to be completed within five business days of scheduling.

Final inspection reports shall be submitted to SHA no later than 5 calendar days upon inspection completion.

Inspector is required to submit a scheduled number of units to be inspected each day at designated locations.
The completion date of all inspections shall be included.

Inspector shall provide required manpower to complete all inspections in a timely manner. The SHA and the
Inspector will mutually agree on a satisfactory time schedule.

Contractor shall submit timely invoices for work performed, in accordance with Exhibit A.

Notifications

Working with the designated manager, Inspector shall notify residents of inspection dates no less than 72
hours prior to inspection.

The SHA will issue a blanket notification to all residents, informing them of all upcoming inspection processes

d e e e e e e o e ey e T T I e A S S P PY S Ao s g st e
RFP No. 18-001
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mvolvmg said Inspector. The SHA will also state that the residents’ units will be entered if they are not home.

Identification

Inspector and any applicable SHA representative are required to wear identification badges. All identification
material must be visible to the resident before entering the dwelling unit.

Inspector representatives are not to smoke or use sanitary facilities in any units.

Inspector representatives are to inform residents to contact the proper department/office of any requests for
repairs or management assistance.

Photo Imaging

For each unit inspected, firm will provide a digital picture of the exterior of the building which houses the unit to be
inspected (across the street, front elevation). The firm will also provide viewable digital photos with corresponding
inspection data for the inspected unit. Provide all digital inspection photos via email to SHA on a monthly basis for
cataloging. Files will be provided using the following Electronic File Identification Format: each filename will be
composed of the House Number, Street Name, (Apartment Number if applicable) and zip code for the unit. Attach a
digital image of each inspected unit (across the street, front elevation) as the last page. Attached photo must have a
minimum viewable area of 8 inches wide by 6 inches high and be printed at a resolution of 600 dpi. The House
Number, Street Name, (Apartment Number if applicable) and zip code of the corresponding property must
also appear on the page.

Hours
On-site services (at units or at the SHA office facilities) must occur between the hours of 8:00 a.m. and 6:30 p.m.,
Monday through Friday, except for holidays as specified by SHA.

Yearly Inspections

Upon completion of any Inspection, print and deliver to SHA a complete package of all documents for each
inspection within 5 calendar days (excluding weekends and SHA observed holidays) from the inspection
attempt. These documents are as follows:

e A properly completed Inspection Form (Checklist);

e Copies of any deficiency reports and letters;

e Copies of any letters, notes/emails forwarded to agent/owner/tenant;
e Digital photo of inspected unit — see item under Inspections.

The firm selected shall provide SHA with a monthly report identifying those inspections completed. All reports
will be submitted in the format prescribed by SHA.

m
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All dwellmg units must be inspected in accordance with, HUD’s Uniform Physical Conditions Standards, lead
based paint regulation (24 CFR Part 35, Parts A, B, M, and R), the SHA Admissions and Continued Occupancy
Policy, the City of Sanford “Housing Code” codified by ordinance and the State of North Carolina Carbon
Monoxide Alarm Detector Act, and any other HUD-imposed requirements.

Location of Work
The location for services at the public housing sites is Sanford (Lee County), NC

Term of Contract

The term of the contract will be for one year, tentatively commencing March 2018. The contract will have
four (4) one-year renewal options and shall not exceed five (5) years.

Termination

SHA may terminate the agreement when it is deemed that termination is in the best interest of the agency.
Either party must provide at least a 30-day notice of termination. Any such termination shall be affected by
delivery of a Notice of Termination and the date upon with the termination becomes effective. The contractor
may make a claim for the cost of work performed up to the date of the termination. Either party may
terminate the agreement without cause at any time.

Change Orders

From time to time it may be necessary to makes changes to the initial or subsequently agreed upon scope of
work for a unit. All such changes shall be accomplished via a written change order outlining the additional
directions, work to be performed, time for completion, and additional cost. '

Davis-Bacon Compliance

All Contractors will be required to comply with the provisions of the Davis-Bacon Act and related acts as
described in General Conditions for Non-Construction Contracts Section | — HUD Form 5370-C (10/2006).

Section 3

The purpose of Section 3 of the U. S. Department of Housing and Urban Development (HUD) Act of 1968 is to
ensure that employment and other economic opportunities generated by certain HUD financial assistance,
shall, to the greatest extent feasible, and consistent with existing federal, state, and local laws, be directed
toward low and very low-income persons.

“
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Low-income is defined as a single person or family whose income does not exceed 80% of the median income
for the area. A very low-income person is defined as a family or single person whose income does not exceed
50% of the median income for the area.

Section 3 is applicable when funds from the U. S. Department of Housing and Urban Development are used on
a project and when additional persons (new hires) are employed. A new hire is any person hired after signing
the contract or who is not a current employee.

Proposal Documents

Responding firms must submit proposals that include the following information:

a. Organization and Personnel Background - Provide an overview of company, emphasizing qualifications
and major organization strengths.

b. Experience - Discuss experience of staff to be assigned to the contract, describing in particular experience
in serving as a provider of UPCS inspection services. Identify the specific individuals who would be assigned
to work with the SHA and specify which person would be the primary contact person with SHA. Proposal
shall include resumes of personnel assigned to work with SHA.

¢. Understanding/Approach - Describe understanding of the project scope, proposed approach to
performing the services, and submit a proposed schedule.

d. References - A listing of three references where similar services were performed. The responder shall
include the name of the organization, contact person, address, email, and telephone number.

e. Provide a copy of the UPCS Certifications for each inspector.

f. Provide a copy of the Driver’s License for each inspector and DMV background check each year of the
contract. SHA will obtain this information on or before November 1 and prior to renewal of the contract.

g. Provide a copy of the criminal background checks performed for each inspector each year of the contract.
SHA will obtain this information on or before November 1 and prior to the renewal of the contract.

h. Price - Please provide unit costs for the annual inspection services:

i. Business License - Provide a valid business license.

“
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j- Insurance — Provide current insurance policy meeting insurance certificate requirements.
k. HUD Forms — Provide all HUD forms included in this solicitation.
It is the sole responsibility of the Proposer to ensure that all submission requirements are met.

Responding firms should also indicate unit costs for any additional reimbursable expenses (if any) such as
mileage. Please note: the price and unit cost information must be placed in a separate, sealed envelope
included with the rest of the submission package.

Affirmative Action

SHA requires that each respondent be an Equal Opportunity Employer: Provide a statement indicating the
firm’s compliance with all government regulations regarding non-discriminatory employment practices.

During the performance of any contract resulting from this solicitation, the selected respondent agrees as
follows:

1. It will not discriminate against any employee or applicant for employment because of race,
color, religion, sex, national origin, or handicap.

2. It will take affirmative action to ensure that applicants are employed, and that employees are
treated during employment without regard to their race, color, religion, sex, national origin, or
handicap. Such action shall include, but not be limited to, (1) employment, (2) upgrading, (3)
demotion, (4) transfer, (5) recruitment or recruitment advertising, (6) layoff or termination, (7)
rates of pay or other forms of compensation, and (8) selection for training, including
apprenticeship. ' :

Selection Criteria

The firm determined by the SHA to be the most qualified in terms of actual demonstrable experience,
knowledge, and perceived benefit to the SHA's objectives will be selected and contract negotiations with said
firm commenced.

Evaluation Criteria

Proposals will be evaluated to determine the extent to which the firm's plan meets the needs of the SHA.
Evaluation will include review of proposal, reference checks, or other methods sufficient to decide in the best

m
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interest of the SHA. The following factors and related point values will be used for evaluation purposes:

Relevant Experience 30 points
Project Staffing 25 points
Cost 25 points
Past Performance 15 points
Section 3 5 points

RFP Requirements and Conditions

This RFP sets forth the minimum requirements that all submissions shall meet. Failure to submit proposals in
accordance with this request may render the proposal unacceptable.

Cost of Proposal

Costs incurred by any respondent in the preparation of its response to the RFP are the responsibility of the respondent
and will not be reimbursed by SHA. Respondents shall not include any such expenses as part of their proposals.

Clarification to Proposal

SHA reserves the right to obtain clarifications of any point in a company’s proposal or to obtain additional
information necessary to properly evaluate a proposal. Failure of a respondent to respond to such a request
for additional information or clarification could result in rejection of the company’s response.

Cancellation of RFP

SHA reserves the right to cancel the RFP at any time, for any reason, and without liability if cancellation is deemed to be
in the best interest of the SHA. The respondent assumes the sole risk and responsibility for all expenses connected with
the preparation of its proposal.

Respondent, by submitting a proposal, hereby certifies that no officer, agent or employee of the SHA has a pecuniary
interest in this Proposal; that the Proposal is made in good faith without fraud, collusion, or connection of any kind with
any other respondent, and that the respondent is competing solely in its own behalf without connection with, or

m
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obllgatlon to any undisclosed person or company.

Insurance Requirements

The limits of liability for the insurance required under this contract shall not be less than as follows:

Workman’s Compensation

Employer’s Liability $1,000,000.00

Contractor’s Liability Insurance

General Aggregate $1,000,000.00
Products—completed operations aggregate $1,000,000.00
Personal Injury $1,000,000.00

Each Occurrence

(Bodily injury/property damage) $1,000,000.00

Excess Liability

General Aggregate $1,000,000.00

Each Occurrence $1,000,000.00

Responding firms must submit a Certificate of Liability Insurance with the Sanford Housing Authority named as
an additional insured on the policy.

Indemnification

Contractor agrees to protect, defend, indemnify and hold the Housing Authority, its officers, employees and
agents free and harmless from and against any and all losses, penalties, damages, settlements, costs, charges,

m
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professmnal fees or other expenses or liabilities of every kind and character arising out of or relating to any
and all claims, liens, demands, obligations, actions, proceedings, or causes of action of every kind in
connection with or arising out of this agreement and/or the performance hereof that are due to the
negligence of the contractor, its officers, employees, or agents. Contractor further agrees to investigate,
handle, respond to, provide defense for, and defend the same at its sole expense and agrees to bear all other
costs and expenses related thereto.

Default

Failure to satisfactorily perform the services required by the contract will be grounds for the Sanford Housing
Authority to declare the Contractor in default.

ATTACHMENTS, FORMS & APPENDICES

CONTRACT FORMS
All Contract forms must be completed (with all blanks filled in), executed and properly notarized (if required).
The following forms must be submitted in the following order:
Form A-1 Certification for Business Concerns Seeking Section 3 Preference

Form A-2 Certification Regarding Debarment and Suspension, form HUD-2992 (3/98)

Form A-3 Instructions to Offerors Non-Construction (HUD-5369-B 8/93)

Form A-4 Certifications and Representations of Offerors Non-Construction Contract (HUD-
5369-C 8/93) Supplementary Instructions to Bidders

Form A-5 General Contract Conditions Non-Construction-Section | (HUD-5370-C 10/2006)

Form A-6 Certification of a Drug-Free Workplace (HUD-50070 3/98)

Form A-7 Certification of Payments to Influence Federal Transactions, Form HUD-50071 (3/98)
Form A-8 Form of Non-Collusive Affidavit

Form A-9 Affidavit of Non-Default

m
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Form A-10 Disclosure of Lobbying Activities SF-LLL (Rev. 7-97)

Form A-11 Statement indicating the firm’s compliance with all government regulations regarding
non-discriminatory employment practices

Form A-12 Acknowledgement of Addenda (if applicable, attach copies of addendum)
Form A-13 Insurance Requirements (Provide copies of the required Insurance)

This document, together with the Respondent’s proposal, and the other documents enumerated, which said other
documents are as fully a part of the Contract as if hereto attached or herein repeated, form the Contract. In the event
any provision in any component part of the Contract conflicts with any provision of any other component part, SHA will
verify the appropriate that shall govern, except as otherwise specifically stated. The various provisions in Addenda shall
be construed in the order or preference of the component part of the contract which each modifies.

“
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BID FORM QUESTIONNAIRE

UNIFORM PHYSICAL CONDITION STANDARDS INSPECTIONS SERVICES

Complete each item, attach required documentation, and enclose with the Price Bid Form

Bidder Name:

Experience — Each Inspector assigned by the Contractor to perform Uniform Physical Conditions Standards (“UPCS”)
Inspections under this Contract shall have at least three years’ experience performing UPCS inspections. List below the
name and number of years’ experience performing UPCS Inspections for each inspector who will perform Inspections

for SHA, if awarded.

Attach the resume of each individual documenting this experience. Attach additional pages if more than 3 Inspectors
will perform UPCS Inspections under this Contract.

Name: Years of UPCS/REAC Inspection Experience:
Name: Years of UPCS/REAC Inspection Experience:
Name: Years of UPCS/REAC Inspection Experience:

o e e e e e e Y AT A O T e e v e e
RFP No. 18-00T

UPCS Inspection Services RFP Page 20 of 46



SQ nford

Housmg
B Aufhorﬁy

Certlflcatlon Each Inspector assigned by the Contract to perform UPCS Inspections under this contract shall be
certified to perform Uniform Physical Conditions Standards Inspections as outlined in Section 5 of the RFP. List below
the names and certification dates for each inspector who will perform UPCS inspections for SHA, if awarded. Attach
certification documentation for each individual. Attach additional pages, if more than 3 Inspectors will perform UPCS
Inspections under this Contract.

Name: Date of Certification:

Certifying Organization:

Name: Date of Certification:

Certifying Organization:

Name: Date of Certification:

Certifying Organization:

Insurance — Bidders must have Errors and Omissions (E&Q) insurance coverage with a limit of not less than $300,000
per occurrence. Attach a copy of the current E&O Insurance certificate.

Name of Insurance Carrier

Coverage amount S

Effective date of E & O insurance coverage -

e e T T e e e e S e ey
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Exhibit A

Sample transmittal memo when submitting invoices by your office. (To be typed on the respondent’s
letterhead stationary). Invoices for the two programs shall be submitted separately. The program invoice
shall identify which program is being billed.

Date:

TO: Executive Assistant/Program Specialist
Sanford Housing Authority
PO Box 636
Sanford, NC 27331

UPCS Inspection Services (Public Housing Program)

RE:
SHA Bid Ref. Number (18-001)

No of Inspections Past Dollars Paid Past S
Invoice: Invoice
Inspections Dollars This Invoice S
Performed This
Invoice
Total Inspections Total Dollars To- S
Performed To-Date Date:
(Contract Year)
Name, unit address, Type of Price Inspection
apt. number(alpha), | Inspection/Result Date/Name of
Zip Code Inspector

e e e e o o = e TR S8 o e e T e T T T R i 2 ST e P e o
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Please ensure to include all applicable forms with your Proposal documents signed and notarized as required.
Emailed forms will NOT be accepted.

“Form A-12 Acknowledgement of addenda”, is the sole responsibility of the Respondent to check the SHA’s
website at www.sha-nc.org for all applicable addenda.

e e e e e ey
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PROPOSAL SUBMITTAL and NARRATIVE DESCRIPTION CHECKLIST

Uniform Physical Conditions Standards (UPCS) Inspection Services
RFP 18-001

This checklist is provided for Proposer’s convenience only and identifies the sections of this submittal
document to be completed and submitted with each response. Any Proposal received without any one or
more of these sections may be rejected as being non-responsive. Please be advised that this checklist may not
necessarily completely include the requirements listed throughout this Solicitation. It sets guidelines for
consideration, and may be added to as the need arises. The SHA Forms Checklist is noted on page 32 of this
solicitation.

Company Name:

Each item listed below should immediately follow this checklist, in said order:

No. Checklist Items

1.) | Cover Page

2.) | Submittal Checklist

Narrative Description
[ ]

3.) | Organization and Personnel Background

Experience (Also include resume of each individual,

4.
) documenting this experience).

5.) | Understanding/Approach

6.) | References

7.) | Certifications/Licenses

“
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COVER PAGE & CONTACT PERSON INFORMATION

Uniform Physical Conditions Standards (UPCS) Inspection Services
RFP 18-001

Include this sheet as the very first page of your Proposal. Please complete the entire form in its entirety. The
contact person indicated should be someone the SHA may contact for any questions or provide any
correspondence related to this Solicitation.

Legal Name of Proposer(s):

Doing Business As (DBA), If applicable:

Federal Employee Identification
(FEIN) Number:

Mailing Address:

City, State, Zip Code:

Contact Persons Name:

L e T T Ao e s s e §
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Tltle

Email Address:

Telephone Number:

Fax Number:

o T e e e e e A A T e oAb et oe 5t s Prsn |
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PRICE PROPOSAL FORM

Uniform Physical Conditions Standards (UPCS) Inspection Services
RFP 18-001

The prices listed below shall include the total cost to complete the services including but not limited to
materials, labor, equipment, bonds, insurances, etc., as necessary to ensure proper delivery of services
and/or products requested by the Sanford Housing Authority.

Public Housing Program Fee Structure Per
Inspection

Annual Inspections

Please be sure to include fixed reimbursable expenses, included, but not limited to telephone, computer,
printer, fax, copier, office supplies, travel expenses, cell phone, internet, postage, special mail handling.

1. | hereby certify that | am authorized to act on behalf of the Respondent, individual, partnership,
corporation or association making this Proposal and that all statements made in this document are true
and correct to the best of my knowledge. | agree to hold this offer open for a period of one hundred and
eighty (180) days from the deadline for receipt of Proposals; or, if | am selected as the Top-Ranked
Offeror, for such further period as is necessary for obtaining Contract signature and approval.

2. |l understand and agree to be bound by the conditions contained in the Request for Proposals and shall
conform to all requirements of the Request of Proposals.

Signature/Title
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SHA FORMS CHECKLIST

Uniform Physical Conditions Standards (UPCS) Inspection Services
RFP 18-001

This checklist is provided for Proposer’s convenience only and identifies the sections of this submittal
document to be completed and submitted with each response. Any Proposal received without any one or
more of these sections may be rejected as being non-responsive. Please be advised that this checklist may not
necessarily completely include all requirements listed throughout this Solicitation. It sets guidelines for
consideration, and may be added to as the need arises.

Each item listed below should immediately follow this checklist, in said order (following the checklist items
above):

No. SHA Contract Forms Checklist

Certification for Business Concerns Seeking

A-1 Section 3 Preferences

A2 Certification Regarding Debarment and Suspension, form
HUD-2992 (3/98)

A-3 Instructions to Offerors Non-Construction
(HUD-5369-B 8/93)

Certifications and Representations of Offerors
A-4 | Non-Construction Contract (HUD-5369-C
8/93) Supplementary Instructions to Bidders

General Contract Conditions Non-Construction—Section |
(HUD-5370-C 10/2006)

A-6 | Certification of a Drug-Free Workplace (HUD-50070 3/98)

Certification of Payments to Influence Federal Transactions,
(HUD-50071)

A-8 Form of Non-Collusive Affidavit

A-9 Affidavit of Non-Default

T e e ey
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A-10 | Disclosure of Lobbying Activities SF-LLL

A-11 Affirmative Action Statement

Acknowledgement of Addenda (if applicable, attach copies of
A-12 | addendum)

Insurance Requirements (Provide copies of the required
A-13 | Insurance)

Please ensure to include all applicable forms with your Proposal documents signed and notarized as required.
Emailed forms will not be accepted.
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Form A-1
Section 3 Clause

The work to be performed under this contract is on a project assisted under a program providing direct Federal financial
assistance from the Department of Housing and Urban Development and is subject to the requirement of Section 3 of
the Housing and Urban Development Act of 1968, as amended. Section 3 requires that to the greatest extent feasible,
opportunities for training and employment be given to lower income residents of the area of the Section 3 covered
project, and contracts for work in connection with the project, be awarded to business concerns which are in, or owned
in substantial part by persons residing in the Section 3 covered project. For the purposes of training and employment,
the Section 3 area is the metropolitan area or non-metropolitan county in which the project is located.

CERTIFICATION FOR BUSINESS CONCERNS SEEKING SECTION 3 PREFERENCE

l, , certify that
is a Section 3 Business Concern as defined by (check

[ 1] The business is 51% or more owned by Section 3 residents; or,

[ ] The business’ permanent, full-time employees include persons, at least 30% of whom
are currently Section 3 residents, or within three years of the date of first employment
with the business concern were Section 3 residents; or,

[ ] The business can provide evidence of a commitment to subcontract more than 25% of
the dollar amount of all subcontracts to be awarded to business concerns that meet the
qualifications set forth in paragraphs (a) and (b) above.

is a (check one):
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[ ] Sole Propr|etorsh|p

[ ] Partnership

[ 1 Corporation

Evidence in support of our claim as a Section 3 Business Concern is attached.

[ lves[ ]No

Signature Name Printed/Typed Date

Firm Name

Address/City/State/Zip

— e e e e e e =
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Form A-2
Certification Regarding Debarment and Suspension, form HUD-2992 (3/98)
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Certification Regarding
Debarment and Suspension

Certification A: Certification Regarding Debarment, Suspension, and
Other Responsibility Matters - Primary Covered Transactions

1. The prospective primary participant certifies to the best of its knowl-
edge and belief that its principals;

a. Are not presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from covered transactions
by any Federal debarment or agency;

b. Have not within a three-year period preceding this proposal,
been convicted of or had a civil judgment rendered against them for
commission of fraud or a criminal offense in connection with obtain-
ing, attempting to obtain, or performing a public (Federal, State, or
local) transaction or contract under a public transaction; violation of
Federal or State antitrust statutes or commission of embezzlement, theft,
forgery, bribery, falsification, or destruction of records, making false
statements, or receiving stolen property;

¢. Are not presently indicted for or otherwise criminally or civilly
charged by a governmental entity (Federal, State, or local) with
commission of any of the offenses enumerated in paragraph (1)(b) of
this certification; and

d. Have not within a three-year period preceding this application/
proposal had one or more public transactions (Federal, State, or local)
terminated for cause or default.

2. Where the prospective primary participant is unable to certify to
any of the statements in this certification, such prospective participant
shall attach an explanation to this proposal.

Instructions for Certification (A)

1. By signing and submitting this proposal, the prospective primary
participant is providing the certification set out below.

2. The inability of a person to provide the certification required below
will not necessarily result in denial of participation in this covered
transaction. The prospective participant shall submit an explanation
of why it cannot provide the certification set out below. The certifi-
cation or explanation will be considered in connection with the
department or agency’s determination whether to enter into this
transaction. However, failure of the prospective primary participant to
furnish a certification or an explanation shall disqualify such person
from participation in this transaction.

3. The certification in this clause is a material representation of fact
upon which reliance was place when the department or agency deter-
mined to enter into this transaction. If it is later determined that the
prospective primary participant knowingly rendered an erroneous
certification, in addition to other remedies available to the Federal
Government, the department or agency may terminate this transaction
for cause of default.

U.S. Department of Housing
and Urban Development

4. The prospective primary participant shall provide immediate writ-
ten notice to the department or agency to whom this proposal is
submitted if at any time the prospective primary participant learns that
its certification was erroneous when submitted or has become errone-
ous by reason of changed circumstances.

5. The terms covered transaction, debarred, suspended, ineligible,
lower tier covered transaction, participant, person, primary cov-
ered transaction, principal, proposal, and voluntarily excluded, as
used in this clause, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12549.
You may contact the department or agency to which this proposal is
being submitted for assistance in obtaining a copy of these regulations.

6. The prospective primary participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered transaction
with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency entering into this
transaction.

7. The prospective primary participant further agrees by submitting
this proposal that it will include the clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-
sion - Lower Tier Covered Transaction,” provided by the department
or agency entering into this covered transaction, without modification,
in all lower tier covered transactions and in all solicitations for lower
tier covered transactions.

8. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous.
A participant may decide the method and frequency by which it
determines this eligibility of its principals. Each participant may, but
is not required to, check the Nonprocurement List.

9. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clause. The knowledge and information
of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business
dealings.

10.  Except for transactions authorized under paragraph (6) of these
instructions, if a participant in a covered transaction knowingly enters
into a lower tier covered transaction with a person who is suspended,
debarred, ineligible, or voluntarily excluded from participation in this
transaction, in addition to other remedies available to the Federal
Government, the department or agency may terminate this transaction
for cause of default.

Page 1 of 2
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Certification B: Certification Regarding Debarment, Suspension, Ineli-
gibility and Voluntary Exclusion - Lower Tier Covered Transactions

1. The prospective lower tier participant certifies, by submission of
this proposal, that neither it nor its principals is presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal depart-
ment or agency.

2. Where the prospective lower tier participant is unable to certify to
any of the statements in this certification, such prospective participant
shall attach an explanation to this proposal.

Instructions for Certification (B)

1. By signing and submitting this proposal, the prospective lower tier
participant is providing the certification set out below.

2. The certification in this clause is a material representation of fact
upon which reliance was placed when this transaction was entered into.
If it is later determined that the prospective lower tier participant
knowingly rendered an erroneous certification, in addition to other
remedies available to the Federal Government, the department or
agency with which this transaction originated may pursue available
remedies, including suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate
written notice to the person to which this proposal is submitted if at any
time the prospective lower tier participant learns that its certification
was erroneous when submitted or has become erroneous by reason of
changed circumstances.

4. The terms covered transaction, debarred, suspended, ineligible,
lower tier covered transaction, participant, person, primary cov-
ered transaction, principal, proposal, and veluntarily excluded, as
used in this clause, have the meanings set out in the Definitions and
Coverage sections of rules implementing Executive Order 12549. You
may contact the person to which this proposal is submitted for assis-
tance in obtaining a copy of these regulations.

5. The prospective lower tier participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered transaction
with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency with which this trans-
action originated.

6. The prospective lower tier participant further agrees by submitting
this proposal that it will include this clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-
sion - Lower Tier Covered Transaction,” without modification, in all
lower tier covered transactions and in all solicitations for lower tier
covered transactions.

7. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous.
A participant may decide the method and frequency by which it
determines the eligibility of its principals. Each participant may, but
is not required to, check the Nonprocurement List.

8. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clause. The knowledge and information
of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business
dealings.

9. Except for transactions authorized under paragraph (5) of these
instructions, if a participant in a lower covered transaction knowingly
enters into a lower tier covered transaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from partici-
pation in this transaction, in addition to other remedies available to the
Federal Government, the department or agency with which this trans-
action originated may pursue available remedies including suspension
and/or debarment.

Applicant

Date

Signature of Authorized Certifying Official

Title
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Form A-3
Instruction to Offerors Non-Construction, form HUD-5369-B (8/93)
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Instructions to Offerors
Non-Construction

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

R RmN

-03291 -

1. Preparation of Offers

{a) Offerors are expected to examine the statement of work, the
proposed contract terms and conditions, and all instructions. Failure
to do so will be at the offeror's risk.

(b} Each offeror shall furnish the information required by the solicita-
tion. The offeror shall sign the offer and print or type its narme on the
cover sheet and each continuation shest on which it makes an entry.
Erasures or othsr changes must be initialed by the person signing the
ofter. Offers signed by an agent shall be accompanied by evidence of
that agent's authority, uniess that evidence has been previously
furnished to the HA.

{c) Offers for services other than those specifisd will not be consid-
ered.

2. Submission of Offers

(a) Offers and modifications thereof shall be submitted in sealed
envelopes or packages (1) addressed to the office specified in the
solicitation, and (2) showing the time specified for receipt, the solicita-
tion number, and the name and address of the offeror.

{b) Telegraphic offers will not be considered unless authorized by the
solicitation; however, offers may be modified by written or telegraphic
notica.

{c) Facsimile offers, modifications or withdrawals will not be consid-
ered unless authorized by the salicitation.

3. Amendments to Solicitations

(a) If this solicitation Is amended, then all terms and conditions which
are not modified remain unchanged.

{b) Offerors shall acknowledge recsipt of any amendments to this
solicitation by
(1) signing and returning the amendment;
(2) identifying the amendment number and date in the space
provided for this purpose on the form for submitting an ofter,
{3) lefter or telegram, or
(4) facsimile, if facsimile offers are authorized in the solicitation.
The HAMUD must recsive the acknowledgment by the time
specified for receipt of offers.

4, Explanation to Prospective Offerors

Any prospective offeror desifing an explanation or interpretation of the
solicitation, statement of work, etc., must request it in writing soon
enough to allow a reply to reach alt prospective offerors before the
submission of their offers. Oral explanations or instructions given
before the award of the contract will not be binding. Any information
given to a prospective offeror concerning a solicitation willbe fumished
promptly to all other prospective offarors as an amendment of the
solicitation, if that information is necessary in submitting offers or if the
tack of it would be prejudicial to any other prospactive ofterors.

5. Responsibility of Prospective Contractor

(a) The HA shall award a contract only to a responsible prospective
contractor who is able to perform successfully under the terms and
conditions of the proposed contract. To be determined responsible,
a prospective contractor must -
(1) Have adequate financial resources to performthe contract, or
the ability to obtain them;

{2) Have a satisfactory performance record;

(3) Have a satisfactory record of integrity and business ethics;

(4) Have a satisfactory record of compliance with public policy
(e.g., Equat Employment Opportunity); and

{5) Nothavebeen suspended, debarred, or otherwise determined
to be ineligible for award of contracts by the Department of
Housing and Urban Development or any other agency of the
U.S. Government. Current lists of ineligible contractors are
avallable for Inspection at the HA/HUD.

(b) Before an aoffer is considered for award, the offeror may be
requested by the HA to submit a statement or other documentation
regarding any of the foregoing requirements. Failure by the offerorto
provide such additional information may renderthe offerorineligible for
award.

6. Late Submissions, Modifications, and Withdrawal of Offers

(a) Any offer received at the place designated in the solicitation after
the exact time specified for receipt will not be considered unless # is
recelved before award is made and it -

(1) Was sent by registered or certified mail not later than the fifth
calendar day before the date specified for recsipt of offers
(e.g., an offer submitted in rasponse to a solicitation requiring
receipt of offers by the 20th of the month must have been
mailed by the 15th);

{2) Was sent by mall, or if authorized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the late receipt was due solely to mishandling by the
HAMUD s&fter receipt at the HA;

(3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Office to Addresses, not later than 5:00 p.m. at
the place of mailing two working days prior to the date specified
for receipt of proposals. The term "working days” excludes
weekends and U.S. Federal holidays; or

{4) Is the only offer recsived.

(b) Any modification of an offer, except a modification resulting from :

the HA's request for “best and final” offer (if this solicitationis a request
for proposals), is subject to the same conditions as in subparagraphs
{(a)(1), (2), and (3) of this provision.

{c) A modification resutting from the HA's request for “best and final"
offer received after the time and date specified in the request will not
be considered unless recsivedbefore award andthe latereceiptisdue
solely to mishandling by the HA after receipt at the HA.

{d) The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent either by registered or
certified mailis the U.S. or Canadian Postal Service postmark both on
the snvelope or wrapper and on the original receipt from the U.S. or
Canadian Postal Service. Both postmarks must show a legible date
orthe offer, modification, or withdrawal shall be processed as ff mailed
Jate. “Postmark” means a printed, stamped, or otherwise placed
impression (exclusive of a postage meter machine impression) thatis
readily identifiable without further action as having been supplied and
affixed by employeas of the U.S. or Canadian Postal Service on the
date of mailing. Therefore, offerors should request the postal clerk to
place a hand cancellation bull's-eye postmark on both the receipt and
the envelope or wrapper.

(8) The only acceptable evidence to establish the time of receipt atthe
HA is the time/date stamp of HA on the offer wrapper or other
documentary evidence of receipt maintained by the HA.

Previous edition is obsolete
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{fy The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent by Express Mail Next Day
Service-Post Office to Addressee isthe date entered by the post office
receiving clerk on the "Express Mail Next Day Service-Post Cffice to
Addressee” label and the postmark on both the envelope or wrapper
and on the original receipt from the U.S. Postal Service. "Postmark”
has the same meaning as defined in paragraph (¢} of this provision,
excluding postmarks of the Canadian Postal Service. Therefore,
offerors should request the postal clerk to place a legible hand
canceliation bull's eye postmark on both the receipt and the envelope

or wrapper.

(g) Notwithstanding paragraph (a) of this provision, a late modification
of an otherwise successful offer that makss its terms more favorable
to the HA will be considered at any time it is recsived and may be
accepted.

(h) If this solicitation is a request for proposals, proposals may be
withdrawn by written notice, or if authorized by this solicitation, by
telegram (including mailgram) or facsimile machine transmission
received at any time before award. Proposals may be withdrawn in
person by a offeror or its authorized representative if the identity of the
person requesting withdrawal is established and the person signs a
receipt for the offer before award. If this solicitation is an Invitation for
bids, bids may be withdrawn at any time prior to bid opening.

7. Contract Award

(a) The HA will award a contract resulting from this solicitation to the
responsible offeror whose offer conforming to the solicitation will be
most advantageous tothe HA, cost or price and otherfactors, specified
elsewhere in this solicitation, considered.

{b) The HA may
(1) reject any or all offers if such action Is in the HA's interest,
(2) accept other than the lowest offer,
(3) walve informalities and minor irregularities in ofters received,
and (4) award more than one contract for all or part of the
requirements stated.

(c) If this solicitation is a request for proposals, the HA may award a
contract on the basis of initial offers received, without discussions.
Therefore, each initial offer should contain the offeror's bestterms from
a cost or price and technical standpoint.

(d) A written award or acceptance of offer mailed or otherwise
fumished to the succassful offeror within the time for acceptance
specified in the offer shall result in a binding contract without further
action by either party. If this solicitation is a request for proposals,
beforethe offer's specified expirationtime, the HAmay accept an offer,
whether or not there are negotiations after its receipt, unless awritten —
natice of withdrawal Is received before award. Negotiations conducted
after receipt of an offer do not constitute a rejection or counteroffer by
the HA.

(e) Neither financial data submitted with an offer, nor representations
cancemning facilities or financing, will form a part of the resulting
contract.

8. Service of Protest

Any protest against the award of a contract pursuant to this solicitation
shall be served on the HA by obtaining written and dated acknowledg-
ment of receipt from the HA at the address shown on the cover of this
solicitation. The detarmination of the HA with regard to such protast
or to proceed to award notwithstanding such protest shall be final —
unless appealed by the protestor.

9. Offer Submission

Ofters shall be submitted as follows and shall be enclosed inasealed —
envelope and addressed to the office specified in the solicitation. The
proposal shall show the hour and date specifled in the sollcitation _
for recelpt, the solicitation number, and thename and address of
the offeror, on the face of the envelopa.

it is very important that the ofter be properly identified on the face
of the envelope as set forth above in order to Insure that the date and
time of receipt is stamped on the face of the offer envelope. Receiving
procedures are: date and time stamp those envelopes identified as
proposals anddeliver themimmediately to the appropriate contracting —
official, and only date stamp those envelopes which do not contain
identification of the contents and deliver them to the appropriate _
procuring activity only through the routine mail delivery procedure.

[Describe bid or proposal preparation instructions here:] —_
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U.S. Department of Housing OMB Approval No: 2577-0180 (exp. 7/30/96)
and Urban Development

Office of Public and Indian Housing

Certifications and
Representations

of Offerors
Non-Construction Contract

Public reporting burden for this collaction of information Is estimated to average 5 minutes per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and complating and raviewing the collection of information.

This form includes clauses required by OMB's common rule on bidding/offering procedures, implemented by HUD in 24 CFR 85.36, and those requiraments
setforth in Executive Order 11625 for small, minority, women-owned businesses, and certifications for independent price determination, and conflict of interest.
The form is required for nonconstruction contracts awarded by Housing Agencies (HAs). Theform is used by bidders/offerors to certify to the HA's Contracting
Officer for contract compliance. If the form were not used, HAs would be unable to enforce their contracts. Responses to the collaction of information are

required to obtain a benafit or to retain a benefit. The information requested does not lend itself to confidentiality.

1. Contingent Fee Representation and Agreement

(a) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:

(1)[ 1has,[ ]bhasnot employed or retained any person or
company to solicit or obtain this contract; and

(2)[ 1 has,[ ]hasnot paid or agreed to pay to any person
or company employed or retained to solicit or obtain this
contractany commission, percentage, brokerage, or other
fee contingent upon or resulting from the award of this
contract.

(b) If the answer to either (a)(1) or (a) (2) above is affirmative,
the bidder/offeror shall make an immediate and full written
disclosure to the PHA Contracting Officer.

(c) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate thec resultant contract; (2) at its
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract.

2. Small, Minority, Women-Owned Business Concern Rep-
resentation

The bidder/offeror represents and certifies as part of its bid/ offer
that it:

(@[ 1lis,[ lisnotasmall business concern. “Small business
concern,” as used in this provision, means a concern, includ-
ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121.

(Y[ lis,[ ]is nota women-owned small business concern.
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who also control and
operate the business.

(© [ 1lis,[ 1isnotaminority enterprise which, pursuant to
Executive Order 11623, is defined as a business which is at
least 51 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals,

For the purpose of this definition, minority group members are:
(Check the block applicable to you)
[ 1 Black Americans [ 1 Asian Pacific Americans
[ ] Hispanic Americans [ ] Asian Indian Americans
[ ] Native Americans [ ] Hasidic Jewish Americans

3. Certificate of Independent Price Determination
(a) The bidder/offeror certifies that—

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricting competi-
tion, any consultation, communication, or agreement
with any other bidder/offeror or competitor relating to (i)
those prices, (ii) the intention to submit a bid/offer, or
(iii) the methods or factors used to calculate the prices
offered;

(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid opening (in the case of a sealed bid solicitation)
or contract award (in the case of a negotiated solicitation)
unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder/
offeror to induce any other concern to submit or not to
submit a bid/offer for the purpose of restricting competition.

(b) Each signature on the bid/offer is considered to be a certifi-
cation by the signatory that the signatory:

(1) Is the person in the bidder/offeror’s organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary to subpara-
graphs (a)(1) through (2)(3) above, or

(2) (i) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals
have not participated, and will not participate in any
action contrary to subparagraphs (a)(1) through (a)(3)
above (insert full name of person(s) in the bidder/offeror’s
organization responsible for determining the prices of-
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror’s organization);

(i) As an authorized agent, does certify that the princi-
pals named in subdivision (b)(2)(i) above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (a)(1) through (a)(3) above; and
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(iii) Asanagent, has not personally participated, and will
not participate in any action contrary to subparagraphs
(a)(1) through (a)(3) above.

(c) If the bidder/offeror deletes or modifies subparagraph (a)2
above, the bidder/offeror must furnish with its bid/offer a
signed statement setting forth in detail the circumstances of
the disclosure.

4. Organizational Conflicts of Interest Certification

(a) The Contractor warrants that to the best of its knowledge and
belief and except as otherwise disclosed, it does not have any
organizational conflict of interest which is defined as a
situation in which the nature of work under a proposed
contract and a prospective contractor’s organizational, fi-
nancial, contractual or other interest are such that:

(i) Award of the contract may result in an unfair competi-
tive advantage;

(i) The Contractor’s objectivity in performing the con-
tract work may be impaired; or

(iii) That the Contractor has disclosed all relevant infor-
mation and requested the HA to make a determination
with respect to this Contract.

(b) The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the Contractor has taken or intends to
eliminate or neutralize the conflict. The HA may, however,
terminate the Contract for the convenience of HA if it would
be in the best interest of HA.

(c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for default,

(d) The Contractor shall require a disclosure or representation
from subcontractors and consultants who may be in a position
to influence the advice or assistance rendered to the HA and
shallinclude any necessary provisions to eliminate or neutralize
conflicts of interest in consultant agreements or subcontracts
involving performance or work under this Contract.

5. Authorized Negotiators (RFPs only)

The offeror represents that the following persons are authorized
to negotiate on its behalf with the PHA in connection with this
request for proposals: (list names, titles, and telephone numbers
of the authorized negotiators):

6. Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicitation titled “Orga-
nizational Conflict of Interest.”

7. Offeror's Signature
The offeror hereby certifies that the information contained in

these certifications and representations is accurate, complete,
and current.

Signature & Date:

Typed or Printed Name:

Title:
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General Conditions for Non-Construction

Contracts
Section | — (With or without Maintenance Work)

U.S. Department of Housing and Urban
Development

Office of Public and Indian Housing

Office of Labor Relations

OMB Approval No. 2577-0157 (exp. 1/31/2017)

Public Reporting Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send
comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the
Reports Management Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washington, D.C.
20410-3600; and to the Office of Management and Budget, Paperwork Reduction Project (2577-0157), Washington, D.C. 20503. Do not send this

completed form to either of these addressees.

Applicability. This form HUD-5370-C has 2 Sections. These
Sections must be inserted into non-construction contracts as
described below:

1) Non-construction contracts (without maintenance)
greater than $100,000 - use Section |,

2) Maintenance contracts (including nonroutine
maintenance as defined at 24 CFR 968.105) greater than
$2,000 but not more than $100,000 - use Section II; and

3) Maintenance contracts (including nonroutine
maintenance), greater than $100,000 — use Sections |
andll.

Section | - Clauses for All Non-Construction Contracts greater
than $100,000

1. Definitions

The following definitions are applicable to this contract;

(a) "Authority or Housing Authority (HA)" means the
Housing Authority.

(b) "Contract" means the contract entered into between the
Authority and the Contractor. It includes the contract form,
the Certifications and Representations, these contract
clauses, and the scope of work. It includes all formal
changes to any of those documents by addendum, Change
Order, or other modification.

(c) "Contractor” means the person or other entity entering into
the contract with the Authority to perform all of the work
required under the contract.

(d) "Day" means calendar days, unless otherwise stated.

(e) "HUD" means the Secretary of Housing and Urban
development, his delegates, successors, and assigns, and
the officers and employees of the United States
Department of Housing and Urban Development acting for
and on behalf of the Secretary.

2. Changes

(a) The HA may at any time, by written order, and without
notice to the sureties, if any, make changes within the
general scope of this contract in the services to be
performed or supplies to be delivered.

(b) If any such change causes an increase or decrease in the
hourly rate, the not-to-exceed amount of the contract, or
the time required for performance of any part of the work
under this contract, whether or not changed by the order,
or otherwise affects the conditions of this contract, the HA
shall make an equitable adjustment in the not-to-exceed
amount, the hourly rate, the delivery schedule, or other
affected terms, and shall modify the contract accordingly.

(c) The Contractor must assert its right to an equitable
adjustment under this clause within 30 days from the date
of receipt of the written order. However, if the HA decides
that the facts justify it, the HA may receive and act upon a

3.

proposal submitted before final payment of the contract.

(d) Failure to agree to any adjustment shall be a dispute under

clause Disputes, herein. However, nothing in this clause
shall excuse the Contractor from proceeding with the
contract as changed.

(e) No services for which an additional cost or fee will be

charged by the Contractor shall be furnished without the
prior written consent of the HA.

Termination for Convenience and Defauit

(a) The HA may terminate this contract in whole, or from time

(c)

(@)

to time in part, for the HA's convenience or the failure of the
Contractor to fulfill the contract obligations (default). The
HA shall terminate by delivering to the Contractor a written
Notice of Termination specifying the nature, extent, and
effective date of the termination. Upon receipt of the notice,
the Contractor shall: (i) immediately discontinue all services
affected (unless the notice directs otherwise); and (ii)
deliver to the HA all information, reports, papers, and other
materials accumulated or generated in performing

this contract, whether completed or in process.

If the termination is for the convenience of the HA, the HA
shall be liable only for payment for services rendered
before the effective date of the termination.

If the termination is due to the failure of the Contractor to
fulfill its obligations under the contract (default), the HA may
(i) require the Contractor to deliver to it, in the manner

and to the extent directed by the HA, any work as

described in subparagraph (a)(ii) above, and compensation
be determined in accordance with the Changes clause,
paragraph 2, above; (i) take over the work and prosecute
the same to completion by contract or otherwise, and the
Contractor shall be liable for any additional cost incurred by
the HA, (iii) withhold any payments to the Contractor, for the
purpose of off-set or partial payment, as the case may

be, of amounts owed to the HA by the Contractor.

If, after termination for failure to fulfill contract obligations
(default), it is determined that the Contractor had not failed,
the termination shall be deemed to have been effected for
the convenience of the HA, and the Contractor shall been
titled to payment as described in paragraph (b) above.

(e) Any disputes with regard to this clause are expressly made

subject to the terms of clause titled Disputes herein.

Examination and Retention of Contractor's Records

(a) The HA, HUD, or Comptrolier General of the United States,

or any of their duly authorized representatives shall, until 3
years after final payment under this contract, have access
to and the right to examine any of the Contractor's directly
pertinent books, documents, papers, or other records
involving transactions related to this contract for the
purpose of making audit, examination, excerpts, and
transcriptions.
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(b) The Contractor agrees to include in first-tier subcontracts
under this contract a clause substantially the same as
paragraph (a) above. "Subcontract,” as used in this clause,
excludes purchase orders not exceeding $10,000.

(c) The periods of access and examination in paragraphs (a)
and (b) above for records relating to:

(i) appeals under the clause titled Disputes;

(i) litigation or settlement of claims arising from the
performance of this contract; or,

(iii) costs and expenses of this contract to which the HA,
HUD, or Comptroller General or any of their duly
authorized representatives has taken exception shall
continue until disposition of such appeals, litigation,
claims, or exceptions.

Rights in Data (Ownership and Proprietary Interest)

The HA shall have exclusive ownership of, all proprietary
interest in, and the right to full and exclusive possession of all
information, materials and documents discovered or produced
by Contractor pursuant to the terms of this Contract, including
but not limited to reports, memoranda or letters concerning the
research and reporting tasks of this Contract.

Energy Efficiency

The contractor shall comply with all mandatory standards and
policies relating to energy efficiency which are contained in the
energy conservation plan issued in compliance with the Energy
Policy and Conservation Act (Pub.L. 94-163) for the State in
which the work under this contract is performed.

7. Disputes

(a) All disputes arising under or relating to this contract, except
for disputes arising under clauses contained in Section I,
Labor Standards Provisions, including any claims for
damages for the alleged breach there of which are not
disposed of by agreement, shall be resolved under this
clause.

(b) All claims by the Contractor shall be made in writing and
submitted to the HA. A claim by the HA against the
Contractor shalf be subject to a written decision by the HA.

(c) The HA shall, with reasonable promptness, but in no event
in no more than 60 days, render a decision concerning any
claim hereunder. Unless the Contractor, within 30 days after
receipt of the HA's decision, shall notify the HA in writing
that it takes exception to such decision, the decision
shall be final and conclusive.

(d) Provided the Contractor has (i) given the notice within the
time stated in paragraph (c) above, and (ii) excepted its
claim relating to such decision from the final release, and (iii)
brought suit against the HA not later than one year after
receipt of final payment, or if final payment has not been
made, not later than one year after the Contractor has had a
reasonable time to respond to a written request by the HA
that it submit a final voucher and release, whichever is
earlier, then the HA's decision shall not be final or
conclusive, but the dispute shall be determined on the
merits by a court of competent jurisdiction.

(e) The Contractor shall proceed diligently with performance of
this contract, pending final resolution of any request for
relief, claim, appeal, or action arising under the contract,
and comply with any decision of the HA.

Contract Termination; Debarment

A breach of these Contract clauses may be grounds for
termination of the Contract and for debarment or denial of
participation in HUD programs as a Contractor and a
subcontractor as provided in 24 CFR Part 24.

Assignment of Contract

The Contractor shall not assign or transfer any interest in this
contract; except that claims for monies due or to become due
from the HA under the contract may be assigned to a bank,
trust company, or other financial institution. If the Contractor is
a partnership, this contract shall inure to the benefit of the
surviving or remaining member(s) of such partnership approved
by the HA.

10. Certificate and Release

Prior to final payment under this contract, or prior to settlement
upon termination of this contract, and as a condition precedent
thereto, the Contractor shall execute and deliver to the HA a
certificate and release, in a form acceptable to the HA, of all
claims against the HA by the Contractor under and by virtue of
this contract, other than such claims, if any, as may be
specifically excepted by the Contractor in stated amounts set
forth therein.

11. Organizational Conflicts of Interest

(a) The Contractor warrants that to the best of its knowledge
and belief and except as otherwise disclosed, it does not
have any organizational conflict of interest which is defined
as a situation in which the nature of work under this
contract and a contractor's organizational, financial,
contractual or other interests are such that:

(i) Award of the contract may result in an unfair
competitive advantage; or

(i) The Contractor's objectivity in performing the contract
work may be impaired.

(b) The Contractor agrees that if after award it discovers an
organizational conflict of interest with respect to this contract
or any task/delivery order under the contract, he or she shall
make an immediate and full disclosure in writing to the
Contracting Officer which shall include a description of the
action which the Contractor has taken or intends to take to
eliminate or neutralize the conflict. The HA may, however,
terminate the contract or task/delivery order for the
convenience of the HA if it would be in the best interest
of the HA.

(c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this contract and
intentionally did not disclose the conflict to the Contracting
Officer, the HA may terminate the contract for default.

(d) The terms of this clause shall be included in all
subcontracts and consulting agreements wherein the work
to be performed is similar to the service provided by the
prime Contractor. The Contractor shall include in such
subcontracts and consulting agreements any necessary
provisions to eliminate or neutralize conflicts of interest.

12. Inspection and Acceptance

(a) The HA has the right to review, require correction, if
necessary, and accept the work products produced by the
Contractor. Such review(s) shall be carried out within 30
days so as to not impede the work of the Contractor. Any
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product of work shall be deemed accepted as submitted if
the HA does not issue written comments and/or required
corrections within 30 days from the date of receipt of such
product from the Contractor.

(b) The Contractor shall make any required corrections
promptly at no additional charge and return a revised copy
of the product to the HA within 7 days of notification or a
later date if extended by the HA.

(c)y Failure by the Contractor to proceed with reasonable
promptness to make necessary corrections shall be a
default. If the Contractor's submission of corrected work
remains unacceptable, the HA may terminate this contract
(or the task order involved) or reduce the contract price or
cost to reflect the reduced value of services received.

13. Interest of Members of Congress

No member of or delegate to the Congress of the United States
of America or Resident Commissioner shall be admitted to any
share or part of this contract or to any benefit to arise there from,
but this provision shall not be construed to extend to this
contract if made with a corporation for its general benefit.

14, Interest of Members, Officers, or Employees and Former
Members, Officers, or Employees

No member, officer, or employee of the HA, no member of the
governing body of the locality in which the project is situated, no
member of the governing body in which the HA was activated,
and no other pubic official of such locality or localities who
exercises any functions or responsibilities with respect to the
project, shall, during his or her tenure, or for one year

thereafter, have any interest, direct or indirect, in this contract or
the proceeds thereof.

15. Limitation on Payments to Influence Certain Federal
Transactions

(a) Definitions. As used in this clause:

"Agency”, as defined in 5 U.S.C. 552(f), includes Federal
executive departments and agencies as well as independent
regulatory commissions and Government corporations, as
defined in 31 U.S.C. 9101(1).

"Covered Federal Action" means any of the following
Federal actions:

(iy The awarding of any Federal contract;

(i) The making of any Federal grant;

(iiiy The making of any Federal loan;

(iv) The entering into of any cooperative agreement; and,

{v) The extension, continuation, renewal, amendment, or

modification of any Federal contract, grant, loan, or
cooperative agreement.
Covered Federal action does not include receiving from an
agency a commitment providing for the United States to insure
or guarantee a loan.

"Indian tribe" and "tribal organization" have the meaning
provided in section 4 of the Indian Self-Determination and
Education Assistance Act (25 U.S.C. 450B). Alaskan Natives
are included under the definitions of Indian tribes in that Act.

"Influencing or attempting to influence" means making, with
the intent to influence, any communication to or appearance
before an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee
of a Member of Congress in connection with any covered
Federal action.

“Local government” means a unit of government in a State
and, if chartered, established, or otherwise recognized by a
State for the performance of a governmental duty, including a
local public authority, a special district, an intrastate district, a
council of governments, a sponsor group representative
organization, and any other instrumentality of a local
government.

"Officer or employee of an agency" includes the following
individuals who are employed by an agency:

(i) An individual who is appointed to a position in the
Government under title 5, U.S.C., including a position
under a temporary appointment;

(i)} A member of the uniformed services as defined in
section 202, title 18, U.S.C,;

(iii) A special Government employee as defined in section
202, title 18, U.S.C,; and,

(iv) An individual who is a member of a Federal advisory
committee, as defined by the Federal Advisory
Committee Act, title 5, appendix 2.

“Person” means an individual, corporation, company,
association, authority, firm, partnership, society, State, and local
government, regardless of whether such entity is operated for
profit or not for profit. This term excludes an Indian tribe, tribal
organization, or other Indian organization with respect to
expenditures specifically permitted by other Federal law.

"Recipient" includes all contractors, subcontractors at any
tier, and subgrantees at any tier of the recipient of funds received
in connection with a Federal contract, grant, loan, or cooperative
agreement. The term excludes an Indian tribe, tribal organization,
or any other Indian organization with respect to
expenditures specifically permitted by other Federal law.

"Regularly employed means, with respect to an officer or
employee of a person requesting or receiving a Federal
contract, grant, loan, or cooperative agreement, an officer or
employee who is employed by such person for at least 130
working days within one year immediately preceding the date of
the submission that initiates agency consideration of such
person for receipt of such contract, grant, loan, or cooperative
agreement. An officer or employee who is employed by such
person for less than 130 working days within one year
immediately preceding the date of submission that initiates
agency consideration of such person shall be considered to be
regularly employed as soon as he or she is employed by such
person for 130 working days.

“"State” means a State of the United States, the District of
Columbia, the Commonwealth of Puerto Rico, a territory or
possession of the United States, an agency or instrumentality of
a State, and a multi-State, regional, or interstate entity having
governmental duties and powers.

(b) Prohibition.

(i) Section 1352 of title 31, U.S.C. provides in part that no
appropriated funds may be expended by the recipient
of a Federal contract, grant, loan, or cooperative
agreement to pay any person for influencing or
attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member
of Congress in connection with any of the following
covered Federal actions: the awarding of any Federal
contract, the making of any Federal grant, the making
of any Federal loan, the entering into of any
cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of
any Federal contract, grant, loan, or cooperative
agreement.

(i) The prohibition does not apply as follows:
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(1) Agency and legislative liaison by Own

Employees.

(a) The prohibition on the use of appropriated
funds, in paragraph (i) of this section, does not
apply in the case of a payment of reasonable
compensation made to an officer or employee of
a person requesting or receiving a Federal
contract, grant, loan, or cooperative agreement, if
the payment is for agency and legislative
activities not directly related to a covered Federal
action.

(b) For purposes of paragraph (b)(i)(1)(a) of
this clause, providing any information specifically
requested by an agency or Congress is permitted
atany time.

(c) The following agency and legislative liaison
activities are permitted at any time only where
they are not related to a specific solicitation for
any covered Federal action:

(1) Discussing with an agency (including
individual demonstrations) the qualities and
characteristics of the person's products or
services, conditions or terms of sale, and service
capabilities; and,

(2) Technical discussions and other
activities regarding the application or adaptation
of the person’s products or services for an
agency's use.

(d) The following agency and legisiative liaison
activities are permitted where they are prior to
formal solicitation of any covered Federal action:

(1) Providing any information not
specifically requested but necessary for an
agency to make an informed decision about
initiation of a covered Federal action;

(2) Technical discussions regarding the
preparation of an unsolicited proposal prior {o its
official submission; and

(3) Capability presentations by persons
seeking awards from an agency pursuant o the
provisions of the Small Business Act, as
amended by Public Law 85-507 and other
subsequent amendments.

(e) Only those activities expressly authorized
by subdivision (b)(ii)(1)(a) of this clause are
permitted under this clause.

(2) Professional and technical services.

(a) The prohibition on the use of appropriated
funds, in subparagraph (b)(i) of this clause,
does not apply in the case of-

(i) A payment of reasonable compensation

made to an officer or employee of a

person requesting or receiving a

covered Federal action or an extension,

continuation, renewal, amendment, or
modification of a covered Federal
action, if payment is for professional or
technical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meeting requirements imposed by or
pursuant to faw as a condition for
receiving that Federal action.

(ii) Any reasonable payment to a person,
other than an officer or employee of a

person requesting or receiving a
covered Federal action or an extension,
continuation, renewal, amendment, or
modification of a covered Federal action
if the payment is for professional or
technical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meeting requirements imposed by or
pursuant o law as a condition for
receiving that Federal action. Persons
other than officers or employees of a
person requesting or receiving a
covered Federal action include
consultants and trade associations.

(b) For purposes of subdivision (b)(ii)(2)(a) of
clause, "professional and technical services”
shall be limited to advice and analysis
directly applying any professional or
technical discipline.

(¢) Requirements imposed by or pursuant to law
as a condition for receiving a covered
Federal award include those required by law
or regulation, or reasonably expected to be
required by law or regulation, and any other
requirements in the actual award
documents.

(d) Only those services expressly authorized by
subdivisions (b)(ii)(2)(a)(i) and (ii) of this
section are permitted under this clause.

(i) Selling activities by independent sales
representatives.

(c) The prohibition on the use of appropriated funds, in

subparagraph (b)(i) of this clause, does not apply to the

following selling activities before an agency by independent

sales representatives, provided such activities are prior to
formal solicitation by an agency and are specifically imited
to the merits of the matter:

(i) Discussing with an agency (including individual
demonstration) the qualities and characteristics of the
person's products or services, conditions or terms of
sale, and service capabilities; and

(ii) Technical discussions and other activities regarding
the application or adaptation of the person's products
or services for an agency’s use.

(d) Agreement. In accepting any contract, grant, cooperative

agreement, or loan resulting from this solicitation, the
person submitting the offer agrees not to make any
payment prohibited by this clause.

(e) Penalties. Any person who makes an expenditure

prohibited under paragraph (b} of this clause shall be
subject to civil penalties as provided for by 31 U.S.C. 1352.
An imposition of a civil penalty does not prevent the
Government from seeking any other remedy that may be
applicable.

Cost Allowability. Nothing in this clause is to be interpreted
to make allowable or reasonable any costs which would be
unallowable or unreasonable in accordance with Part 31 of
the Federal Acquisition Regulation (FAR), or OMB
Circulars dealing with cost allowability for recipients of
assistance agreements. Conversely, costs made
specifically unallowable by the requirements in this clause
will not be made allowable under any of the provisions of
FAR Part 31 or the relevant OMB Circulars.

Section | - Page 4 of 6
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16. Equal Employment Opportunity

During the performance of this contract, the Contractor agrees

as follows:

{a) The Contractor shall not discriminate against any employee
or applicant for employment because of race, color,
religion, sex, or national origin.

(b) The Contractor shall take affirmative action to ensure that
applicants are employed, and that employees are treated
during employment without regard to their race, color,
religion, sex, or national origin. Such action shall include,
but not be limited to (1) employment; (2) upgrading; (3)
demotion; (4) transfer; (5) recruitment or recruitment
advertising; (6) layoff or termination; (7) rates of pay or
other forms of compensation; and (8) selection for training,
including apprenticeship.

(c) The Contractor shall post in conspicuous places available
to employees and applicants for employment the notices to
be provided by the Contracting Officer that explain this
clause.

(d) The Contractor shall, in all solicitations or advertisements
for employees placed by or on behalf of the Contractor,
state that all qualified applicants will receive consideration
for employment without regard to race, color, religion, sex,
or national origin.

(e) The Contractor shall send, to each labor union or
representative of workers with which it has a collective
bargaining agreement or other contract or understanding,
the notice to be provided by the Contracting Officer
advising the labor union or workers' representative of the
Contractor's commitments under this clause, and post
copies of the notice in conspicuous places available to
employees and applicants for employment.

(f) The Contractor shall comply with Executive Order 112486,
as amended, and the rules, regulations, and orders of the
Secretary of Labor.

(9) The Contractor shall furnish all information and reports
required by Executive Order 11246, as amended and by
rules, regulations, and orders of the Secretary of Labor, or
pursuant thereto. The Contractor shall permit access to its
books, records, and accounts by the Secretary of Labor for
purposes of investigation to ascertain compliance with such
rules, regulations, and orders.

(h) In the event of a determination that the Contractor is not in
compliance with this clause or any rule, regulation, or order
of the Secretary of Labor, this contract may be canceled,
terminated, or suspended in whole or in part, and the
Contractor may be declared ineligible for further
Government contracts, or federally assisted construction
contracts under the procedures authorized in Executive
Order 11246, as amended. In addition, sanctions may be
imposed and remedies invoked against the Contractor as
provided in Executive Order 11246, as amended, the rules,
regulations, and orders of the Secretary of Labor, or as
otherwise provided by law.

(i) The Contractor shall include the terms and conditions of
this clause in every subcontract or purchase order unless
exempted by the rules, regulations, or orders of the
Secretary of Labor issued under Executive Order 11246,
as amended, so that these terms and conditions will be
binding upon each subcontractor or vendor. The
Contractor shall take such action with respect to any
subcontractor or purchase order as the Secretary of
Housing and Urban Development or the Secretary of Labor
may direct as a means of enforcing such provisions,
including sanctions for noncompliance; provided that if the

Contractor becomes involved in, or is threatened with,
litigation with a subcontractor or vendor as a result of such
direction, the Contractor may request the United States to
enter into the litigation to protect the interests of the United
States.

17. Dissemination or Disclosure of Information

No information or material shall be disseminated or disclosed to
the general public, the news media, or any person or
organization without prior express written approval by the HA.

18. Contractor's Status

It is understood that the Contractor is an independent contractor
and is not to be considered an employee of the HA, or assume
any right, privilege or duties of an employee, and shall save
harmiess the HA and its employees from claims suits, actions
and costs of every description resulting from the Contractor's
activities on behalf of the HA in connection with this Agreement.

19. Other Contractors

HA may undertake or award other contracts for additional work
at or near the site(s) of the work under this contract. The
contractor shall fully cooperate with the other contractors and
with HA and HUD employees and shall carefully adapt
scheduling and performing the work under this contract to
accommodate the additional work, heeding any direction that
may be provided by the Contracting Officer. The contractor shall
not commit or permit any act that will interfere with the
performance of work by any other contractor or HA employee.

20. Liens

The Contractor is prohibited from placing a lien on HA's
property. This prohibition shall apply to all subcontractors.

21. Training and Employment Opportunities for Residents in
the Project Area (Section 3, HUD Act of 1968; 24 CFR 135)

(a) The work to be performed under this contract is subject to the
requirements of section 3 of the Housing and Urban Development
Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The
purpose of section 3 is to ensure that employment and other
economic opportunities generated by HUD assistance or HUD-
assisted projects covered by section 3, shall, to the greatest
extent feasible, be directed to low- and very low-income persons,
particularly persons who are recipients of
HUD assistance for housing.

(b) The parties to this contract agree to comply with HUD's
regulations in 24 CFR Part 135, which implement section 3. As
evidenced by their execution of this contract, the parties to this
contract certify that they are under no contractual or other
impediment that would prevent them from complying with the
Part 135 regulations.

(c) The contractor agrees to send to each labor organization or
representative of workers with which the contractor has a
collective bargaining agreement or other understanding, if any, a
notice advising the labor organization or workers' representative
of the contractor's commitments under this section 3 clause, and
will post copies of the notice in conspicuous places at the work
site where both employees and applicants for training and
employment positions can see the notice. The notice shall
describe the section 3 preference, shall set forth minimum
number and job titles subject to hire, availability of
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apprenticeship and training positions, the qualifications for each;
and the name and location of the person(s) taking applications
for each of the positions; and the anticipated date the work shall
begin.

(d) The contractor agrees to include this section 3 clause in every
subcontract subject to compliance with regulations in 24 CFR
Part 135, and agrees to take appropriate action, as provided in
an applicable provision of the subcontract or in this section 3
clause, upon a finding that the subcontractor is in violation of the
regulations in 24 CFR Part 135. The contractor will not
subcontract with any subcontractor where the contractor has
notice or knowledge that the subcontractor has been found in
violation of the regulations in 24 CFR Part 135.

(e) The contractor will certify that any vacant employment positions,
including training positions, that are filled (1) after the contractor is
selected but before the coniract is executed, and (2) with persons
other than those to whom the regulations of 24 CFR Part 135
require employment opportunities to be directed, were not filled to
circumvent the contractor's obligations under 24 CFR
Part 135.

(f) Noncompliance with HUD's regulations in 24 CFR Part 135 may
result in sanctions, termination of this contract for default, and
debarment or suspension from future HUD assisted contracts.

22. Procurement of Recovered Materials

(a) In accordance with Section 6002 of the Solid Waste Disposal Act,
as amended by the Resource Conservation and Recovery Act,
the Contractor shall procure items designated in guidelines of the
Environmental Protection Agency (EPA) at 40 CFR Part 247 that
contain the highest percentage of recovered materials
practicable, consistent with maintaining a satisfactory level of
competition. The Contractor shall procure items designated in the
EPA guidelines that contain the highest percentage of
recovered materials practicable unless the Contractor
determines that such items: (1) are not reasonably available in a
reasonable period of time; (2) fail to meet reasonable
performance standards, which shall be determined on the basis
of the guidelines of the National Institute of Standards and
Technology, if applicable to the item; or (3) are only available at
an unreasonable price.

(b) Paragraph (a) of this clause shall apply to items purchased under
this contract where: (1) the Contractor purchases in excess of
$10,000 of the item under this contract; or (2) during the
preceding Federal fiscal year, the Contractor: (i) purchased any
amount of the items for use under a contract that was funded
with Federal appropriations and was with a Federal agency or a
State agency or agency of a political subdivision of a State; and
(i) purchased a total of in excess of $10,000 of the item both
under and outside that contract.
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Certification for
a Drug-Free Workplace

U.S. Department of Housing
and Urban Development

Applicant Name

Program/Activity Receiving Federal Grant Funding

Acting on behalf of the above named Applicant as its Authorized Official, I make the following certifications and agreements to
the Department of Housing and Urban Development (HUD) regarding the sites listed below:

I certify that the above named Applicant will or will continue
to provide a drug-free workplace by:

a. Publishing a statement notifying employees that the un-
lawful manufacture, distribution, dispensing, possession, or use
of a controlled substance is prohibited in the Applicant's work-
place and specifying the actions that will be taken against
employees for violation of such prohibition.

b. Establishing an on-going drug-free awareness program to
inform employees ---

(1) The dangers of drug abuse in the workplace;

(2) The Applicant's policy of maintaining a drug-free
workplace;

(3) Any available drug counseling, rehabilitation, and
employee assistance programs; and

(4) The penalties that may be imposed upon employees
for drug abuse violations occurring in the workplace.

c. Making it a requirement that each employee to be engaged
in the performance of the grant be given a copy of the statement
required by paragraph a.;

d. Notifying the employee in the statement required by para-
graph a. that, as a condition of employment under the grant, the
employee will ---

(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her convic-
tion for a violation of a criminal drug statute occurring in the
workplace no later than five calendar days after such conviction;

e. Notifying the agency in writing, within ten calendar days
after receiving notice under subparagraph d.(2) from an em-
ployee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, includ-
ing position title, to every grant officer or other designee on
whose grant activity the convicted employee was working,
unless the Federalagency has designated a central point for the
receipt of such notices. Notice shall include the identification
number(s) of each affected grant;

f. Taking one of the following actions, within 30 calendar
days of receiving notice under subparagraph d.(2), with respect
to any employee who is so convicted ---

(1) Taking appropriate personnel action against such an
employee, up to and including termination, consistent with the
requirements of the Rehabilitation Act of 1973, as amended; or

(2) Requiring such employee to participate satisfacto-
rily in a drug abuse assistance or rehabilitation program ap-
proved for such purposes by a Federal, State, or local health, law
enforcement, or other appropriate agency;

g. Making a good faith effort to continue to maintain a drug-
free workplace through implementation of paragraphs a. thru f.

2. Sites for Work Performance. The Applicant shall list (on separate pages) the site(s) for the performance of work done in connection with the
HUD funding of the program/activity shown above: Place of Performance shall include the street address, city, county, State, and zip code.
Identify each sheet with the Applicant name and address and the program/activity receiving grant funding.)

Check here l___} if there are workplaces on file that are not identified on the attached sheets.

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate.
Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penaities.

(18 U.S.C. 1001, 1010, 1012; 31U.5.C. 3729, 3802)

Name of Authorized Official

Title

Signature

X

Date

form HUD-50070 (3/98)
ref. Handbooks 7417.1,7475.13,7485.1 & .3
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Certification of Payments
to Influence Federal Transactions

OMB Approval No. 2577-0157 (Exp. 01/31/2017)
U.S. Department of Housing

and Urban Development

Office of Public and Indian Housing

Appiicant Name

Program/Activity Receiving Federal Grant Funding

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be
paid, by or on behalf of the undersigned, to any person for
influencing or attempting to influence an officer or employee of
an agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connec-
tion with the awarding of any Federal contract, the making of any
Federal grant, the making of any Federal loan, the entering into
of any cooperative agreement, and the extension, continuation,
renewal, amendment, or modification of any Federal contract,
grant, loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds have
been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of an agency, a
Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit Standard Form-LLL,
Disclosure Form to Report Lobbying, in accordance with its
instructions.

(3) The undersigned shall require that the language of this
certification be included in the award documents for all subawards
at all tiers (including subcontracts, subgrants, and contracts
under grants, loans, and cooperative agreements) and that all
sub recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which
reliance was placed when this transaction was made or entered
into. Submission of this certification is a prerequisite for making
or entering into this transaction imposed by Section 1352, Title
31, U.S. Code. Any person who fails to file the required
certification shall be subject to a civil penalty of not less than
$10,000 and not more than $100,000 for each such failure.

1 hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate.
Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010,

1012; 31 U.S.C. 3728, 3802)

Name of Authorized Official

Title

Signature

Date (mm/dd/yyyy)

Previous edition is obsolete

form HUD 50071 (01/14)

ref. Handbooks 7417.1, 7475.13, 7485.1, & 7485.3
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FORM OF NON-COLLUSIVE AFFIDAVIT
AFFIDAVIT

(Prime Bidder)

State of )ss.

County of )

, being first duly sworn, deposes and says:

That he/she is

(Partner or Officer of the Firm of, etc.)

the party making the foregoing proposal or bid, that such proposal or bid is genuine and not collusive or sham; that said bidder has not
colluded, conspired, connived or agreed, directly or indirectly, with any bidder or person, to put in a sham bid or to refrain from
bidding, and has not in any manner, directly or indirectly, sought by agreement or collusion, or communication or conference, with
any person, to affix the bid price of affiant or of any other bidder, or to fix any overhead, profit or cost element of said bid price, or of
that of any other bidder, or to secure any advantage against the Sanford Housing Authority or any person interested in the proposed
contract; and that all statements in said proposal or bid are true.

Signature of: Name of Bidder if Bidder is an
Individual

Name of Partner if Bidder is a Partnership

Name of Officer if Bidder is a Corporation

Subscribed and sworn to before me this day
of 20
My commission expires 20

e e e e T T T e e e ey
RFP No. 18-001 - - - @ —
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INSTRUCTIONS FOR AFFIDAVIT OF NON-DEFAULT

This form must be signed by all principals who will work on this contract.
Principals may all use, sign, and file the same form or they may file separate forms.

Principals include all individuals, joint ventures, partnerships, corporations, trusts, nonprofit
organizations or any other public or private entity that will participate in the contract as a prime contractor.

In the case of partnerships, all general partners (regardless of their percentage interest) and limited
partners having a 25 percent or more interest in the partnership are considered to be principals. In the case of
public or private corporations or governmental entities, principals include the president, vice president,
secretary, treasurer and all other executive officers who are directly responsible to the board of directors, or
any equivalent governing body, as well as all directors and each stockholder having a 10 percent or more
interest in the corporation.

Exception for corporation - All principals must personally sign the certification. If, however, a
public agency is a principal, all of its officers, directors, commissioners, trustees and stockholders with 10
or more of the common (voting) stock need not sign personally if they all have the same record of report.
Only the officer who is authorized to sign for the corporation or agency must personally sign the
certification. However, any person who has information to report which is substantially different from
that of his or her organization must report that activity on this form and sign his or her name.

If you cannot certify and sign the certificate as it is printed because some statements do not
correctly describe your record, then use a pen and strike through those parts that differ with your record,
and sign that part you permitted to remain and which does describe you or your record.

Attach a signed explanation of the terms you have struck out on the certification and report the
facts of your correct record. Item (e) above relates to felony convictions within the past 10 years. A
felony conviction will not cause your participation to be disapproved unless there is a criminal record or
other evidence that your previous conduct or method of doing business has been such that your
participation in the project would make it an unacceptable risk.

“
RFP No. 18-00T
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Form A-9
AFFIDAVIT OF NON-DEFAULT

AFFIDAVIT

(Prime Proposer)

STATE OF
COUNTY OF
, being duly sworn according to law, deposes and says:
1. That he/she is (a partner/officer of the
firm of ), the party

making the foregoing Proposal or Proposals.

2. He/she further certifies as follows:

(a) that all the statements made by me are true, complete and correct to the best of my knowledge and
belief and are made in good faith;

(b) that for the period beginning 10 years prior to the date of this certification,
and except as shown on the attachment, I have not experienced defaults or noncompliance under any contract

for the U. S. Department of Housing and Urban Development, or any other governmental agency with which I
have contracts;

(c) to the best of my knowledge there are no unresolved findings raised as a

result of HUD audits, management reviews or any other governmental investigations concerning me or work
under any of my contracts;

(d) there has not been a suspension or termination of payments under any HUD
contract in which I have had a legal or beneficial interest attributable to my fault or negligence;

(e) I have not been convicted of a felony and am not presently, to my knowledge, the
subject of a complaint or indictment charging a felony. (A felony is any offense punishable by imprisonment
for more than one year, but does not include any offense classified as a misdemeanor under the laws of a State
and punishable by imprisonment of two years or less.);

o e B e g e et e e e e e ]
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(D I have not been suspended, debarred or otherwise restricted by any
Department or Agency of the Federal government, any State government, the City of Sanford, NC, or the
Sanford Housing Authority from doing business with such Department or Agency;

(2) I have not defaulted on an obligation covered by a bond and have not
been the subject of a claim under any fidelity bond;

(h)  all the names of the parties known to me to be principals in this contract in which I
propose to participate are included on resumes submitted with this proposal;

(1) to my knowledge I have not been found by HUD or the State of North
Carolina to be in noncompliance with any applicable civil right laws;

() Iam nota Member of Congress or a Resident Commissioner or otherwise
prohibited or limited by law from contracting with the Sanford Housing Authority;

(k) Iam not an officer or employee or commissioner of the Sanford Housing
Authority who is prohibited or limited by law from contracting with SHA; and

(I) statements above (if any) to which I cannot certify, have been deleted by
striking through the words with a pen. I have initialed each deletion (if any) and have attached a true and

accurate signed statement (if applicable) to explain the facts and circumstances which I think help to qualify me
as a responsible principal in this project.

By:
Signature of Individual if the Proposer is an Individual

Sworn to and Subscribed

Signature of Partner if the Proposer is a Partnership

Before me this day

of ;
20 Signature of Officer if the Proposer is a Corporation
Notary Public

(Title) Place Corporate Seal Here

e e e e e e e e e e e e ey
RFP No. 18-00T
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Disclosure of Lobbying Activities SF-LLL (Rev. 7-97)
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Approved by OMB No. 0348-0046

DISCLOSURE OF LOBBYING ACTIVITIES
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352
(See Reverse for public burden disclosure.)

1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type:
D a. contract D a. bid/offer/application D a. initial filing
b. grant b. initial award b. material change
¢. cooperative agreement c. post-award For Material Change Only:

. loan year quarter

d
e. loan guarantee
£ date of last report

loan insurance

4. Name and Address of Reporting Entity: 5. If Reporting Entity in No. 4 is a Subawardee, Enter Name
D Prime D Subawardee and Address of Prime:
Tier , if known:
CQngressiOna‘ District, If known: Congressional District’ Ifknown:
6. Federal Department/Agency: 7. Federal Program Name/Description:

CFDA Number, if appiicable:

8. Federal Action Number, If known: 9. Award Amount, /f known:
$
10. a. Name and Address of Lobbying Registrant b. Individuals Performing Services (Including address if
(If individual, last name, first name, Mi): different from No. 10a)

(last name, first name, Ml):

11. Information requested through this form is authorized by title 31 U.S.C.

section 1352. This disclosure of lobbying activities is a material Signature:

representation of fact upon which reliance was placed by the tier above

when this transaction was made or entered into. This disclosure is Print Name:

required pursuant to 31 U.S.C. 1352. This information will be reported to

the Congress semi-annually and will be available for public inspection. Title:

Any person who fails to file the required disclosure shall be subjectto a

civil penalty of not less that $10,000 and not more than $100,000 for Telephone No.: Date;

each such failure.

Authorized for Local Reproduction
Standard Form LLL (Rev. 7-97)




INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of
a covered Federal action, or a material change to a previous filing pursuant to title 31 U.S.C. section 1352. The filing of a form is required
for each payment or agreement to make payment to any lobbying entity for influencing or attempting to influence an officer or employee of
any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a
covered Federal action. Compiete all items that apply for both the initial filing and material change report. Refer to the implementing
guidance published by the Office of Management and Budget for additional information.

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered
Federal action.

2. ldentify the status of the covered Federal action.

3. Identify the appropriate classification of this report. If this a followup report caused by a material change to the information previously
reported, enter the year and quarter in which the change occurred, Enter the date of the last previously submitted report by this
reporting entity for this covered Federal action.

4, Enter the full name, address, city, State and zip code of the reporting entity. Include Congressional District, if known. Check the
appropriate classification of the reporting entity that designates if it is, or expects to be a prime or subaward receipt. Identify the tier
of the subawardee, e.g., the first subawardee of the prime is the 1st tier. Subawards include but are not limited to subcontracts,
subgrants and contract awards under grants.

5. if the organization filing the report in item 4 checks :Subawardee," then enter the full name, address, city, State and zip code of the
prime Federal recipient. Include Congressional District, if known.

6. Enter the name of the Federal agency making the award or loan commitment. Include at least one organizational level below agency
name, if known. For example, Department of Transportation, United States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (ftem 1). If known, enter the full Catalog of Federal
Domestic Assistance (CFDA) number for grants, cooperative agreements, loans and loan commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in Item 1 (e.g., Request for Proposal
(RFP) number; Invitation for bid (IFB) number; grant announcement number, the contract, grant, or loan award number; the
application/proposal control number assigned by the Federal agency). Include prefixes, e.g. "RFP-DE-90-001

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of
the award/loan commitment for the prime entity identified in ltem 4 or 5.

10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying Disclosure Act of 1995 engaged
by the reporting entity identified in ltem 4 to influence the covered Federal action.

(b) Enter the full names of the individual(s) performing services, and include full address if different from 10 (a). Enter Last Name, First
Name and Middle Initial (MI).

11. Certifying official shall sign and date the form, print his/her name, title and telephone number.

According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information unless it displays a valid OMB
Control Number. The valid OMB control number for this information collection is OMB No. 0348-0046. Public reporting burden for this collection of
information is estimated to average 10 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and
maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding the burden estimate or any other
aspect of this collection of information, including suggestions for